                                                             Resume

Name:

Mob No:

E- Mail id: 

Present Address: 

Permanent Address: 

Educational Qualification 
	Course
	Year/Term of Passing 
	Percentage of Mark (%)

	10th 
	
	

	+2 Commerce/Arts/Science 
	
	

	+3 Commerce/Arts/Science 
	
	

	Intermediate  (Cost Accountancy) 
	
	


Computer Skill 
	 Particulars
	Yes /No

	Exposure on  Word/Excel
	

	Exposure on Tally/ERP
	

	Exposure on Internet 
	

	Exposure on SAP
	


*Any Other information may be added as feel better 
Work  Experience 
	Name of Organisation 
	No. of Year of Service
	Areas of Works /Job Profile in brief  e,g Accounts, Audit or Taxation 

	
	
	

	
	
	

	
	
	

	
	
	

	Total Year of Experience
	

	Last Salary Drawn per month 
	


Personal Information: 

Date of Birth 




:  
Father’s Name




:  
Nationality




: 
Caste
(UR/EWS/OBC/SC/ST)

: 
Marital Status
 (Married /Single)

: 

Place: 

                     


Date:  



                    




(SIGNATURE)






Photo








